6/9/25

Slack Training for

Eastern Shore Indivisible
June 9, 2025

A

Eastern Shore
https://selectregistry.com/blog/eastem—shore-of—maryland-fall‘J INDIVISIBLE

£7% Table of Contents

\\\
What is Slack? Threading Messages
Slack Navigation Pinned Messages
Profile and Preferences Direct Messages
Home Menu Starring Items
Channels The # actions Channel
Posting messages Additional Resources

Use this to review specific topics. You can come back to the contents anytime by clicking “Back to Contents.”

Back to Contents




™
Y

® | Q Search Eastern Shore Invsible

Eastern Shore Indivisible v # all-eastern-shore-indivisible

(@ Company Handbook € Files 4 Pins.

fer the House bi

im for voting present. And that we vi

Friday, May 23rd

ilout Bill. However, since the House passed thel
partisan agency that w]
ganizations spend gove
o Today | urge you to file a complaint with the GAO to report the wasteful spending of $1
their 250th birthday as well as Trump's 79th birthday. While the Army claims it does not
plan for the Army’s celebrations. This suggests that Trump has taken over the planning of
o This is a squandering of both money and resources.

Thank you for thi ity to report waste and abuse
to costs tens of millions of dollars of taxpayers' money, with no significant benefit to thel

Slack is a Searchable Log of All Conversations and Knowledge

Platform that allows users to meet in
virtual workspaces to communicate,
and collaborate.

Features include:

e The “Channels” which can be based on
projects, teams, or topics

e DMs or Direct Messages

e |tis NOT FaceBook, X (Twitter), or other
typical social media
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¢ Click on your avatar @
e You can
o Set your status to active or away
o Manage notifications
o To update your profile, choose profile

o To update your preferences, click on
preferences for a list of options.

Setting your profile and preferences

Eastern Shore Indivi...

= Unreads
@ Threads
B Drafts & sent

Channels

52555

actions
all-eastern-shore-indivisible
esi-meetings

ideas
indivisible-truth-brigade

o
S’ Active

Channels

® Update your status

Set yourself as away

Pause notifications

Profile

Preferences
Downloads

s7 Upgrade Eastern Shore Indivisible

Sign out of Eastern Shore Indivisible

Back to Contents

6/9/25



6/9/25

é"z The Preferences Panel
~

£ Notifications Show these tabs in the navigation bar:
« You control how SLACK works here

. i . O Home O Home
o The Navigation panel is shown y S oM

2 Activity
@ Messages & media

which allows you to choose the A ot

@ Language & region
guage G el O % Templates

links on the side navigation bar & Accesiviy 5 © Automations

© Mark as read O © Canvases

Preferences X

© Audio & video O € Files

& Connected accounts #2 Channels
A Privacy & visibility O @ People
& Advanced O G External

Navigation Tab Appearance
@ Icons & text

O Icons only
Makes navigation tabs smaller, and automatically turns off numerical
badges.
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(@®  Q search Eastern Shore Indivisible

A", Slack

‘ = = Eastern Shore Indivisible v = esi-meetings
"W Navigation :

= Unreads @ Messages 4% Pins

. . . B> Drafts & sen O
Side navigation bar S b TR

manages the e Thursday, May 1st

# 555
d Iﬂ:e re nt nta bsu yo u P # actions T This message was deleted.
. 1reply 21 daysago
use to find #
Channels i Wednesday, May 14th ~
messages.

* Pinned by
6:27 PM

Our next meeting is on Monday, June 9th at 6:30 pm at the Kent Island Library. Please RSV

ble-truth-brigade

inside-md;

share-and-discuss

“Home” is where coci Mobilize

Eastern Shore Indivisible Monthly Meeting - Indivisible

yOU W| | | s pe n d th e Wrcko,?c : This is the monthly meeting of Eastern Shore Indivisible. (684 kB) ~
Browse all channels
most time {
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= There are Phone and Desktop Apps

~

(™)
o)

10:44

2 Jump to or search...

) @ 6 Q
CatchUp  Threads  Huddles  Later
3new O new Olive Oitems
Unreads ~
# 5-5-5
# actions
# welcome
+ Add channel
Channels v
# all-eastern-shore-indivisijfle
# esi-meetings
# ideas
# indivisible-trugf-brigads
# inside-md-ghlitics
# share-agfil-discus; °
# cnci
S .
Home om Aty More

Eastern Shore Indivisible

Activity

#

Channels

Eastern Shore Indivisible -

= Unreads
@ Threads
B> Draft:

v Channel
# 5-5-5
4 actions

stern-shor

(@® | Q Search Eastern Shore Indivisible

1 esi-meetings

@ Messages

4% Pins

Saturday, April 19th

Thursday, May 1st ~

T This message was deleted.

1reply 21days ago

Wednesday, May 14th ~

Mobilize
Eastern Shore Indivisible Monthly Meeting - Indivisible
This is the monthly meeting of Eastern Shore Indivisible. (684 kB) ~
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\42 Phone layouts can be customized.

Click on Drop-down

3:39

Menu

R o

Eastern Shore Indivisible

Jump to

=}
Catch Up

Unreads

# welcome

# ideas

+ Add channel

# indivisible

# share-and-discuss

) B9
Thr
One

v Sections €]
Newest to Oldest ®

v

v MovetotheTop 1

Channels
Show in order %

# actions

# all-eastern-shore-indivisible

# esi-meetings

truth-briga

# inside-md-politics

Sorted by Newest
Sorted by Sections to Oldest

3:42 . @ 3:39

Eastern Shore Indivisible Eastern Shore Indivisible

Jump to or search. Jump to or search

o @ B 6 o @ B (1]
CatchUp  Threads  Drafts&Sent  Hud CatchUp  Threads  Drafts&Sent  Hud
Unreads. v Today >
# welcome
Yesterday v

+ Add channel
# share-and-discuss

Channels v
Last 7 days. v
# 5-5-5
# ideas
# actions
# actions
# all-eastern-shore-indivisible

# all-eastern-shore-indivisible
# esi-meetings

# ideas Last 30 days v

# indivisible-truth-brigade  Silvia Gonzalez Roman
# esi-meetings

o :
&L slackbot

& o t & o

# inside-md-politics

# shareandidisciss inside-md-politics
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s Home Menu

Access all your
conversations from the
home menu.

Channels are where the
main conversations
occur.

Collapse and expand lists
by clicking on the
triangles.

Channels that are bolded
contain unread
messages.

Eastern Shore Indivisible v 1 esi-meetings

= Unreads @ Messages <2 Pins

@ Threads
B> Drafts & sent

JOIN US!

Gchannels

# 5-5-5

4t actions @ This message was deleted.

Activity
# all-eastern-shore-indivisible
#* # esi-meetings

Channels # ideas

1reply 21 days ago

Pinned by
6:27 PM

Our next meeting is on Monday, June
Mobilize
Eastern Shore Indivisible Monthly
This is the monthly meeting of Eas

indivisible-truth-brigade

inside-md-politics
share-and-discuss
social

welcome

Browse all channels

Direct messages

% INDIVIS

Apps

Back to Contents
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Channels

Channels are “virtual
rooms” for conversations
about a specific topic

Click on a channel to
highlight it

Posts are arranged oldest
to newest

Click on the date button to
navigate

You can view attached files

by clicking “Files” at top

@®  Q Search Eastern Shore Indivisible

Eastern Shore Indivisible - #5-5-5

= (Uit @ Messages S Files (555 RPins +

@ Thr Today -
B> Drafts & sent 6:04AM

{3 Wednesday's Issue: End the War and Humanitarian Gyie
From the British Red Cross: It has been nearly#fee months since aigfwas able to
470,000 people face starvation - 22%ffhe population and worsefling by the da

v Channels

Overview on 5calls' website, - -
Read this update from LWRWA. Today /

parfiame is [NAME] and I'm a consti| /m» to
Zdministration to negotiate a ceasefire  Today

Gaza and ensure it reaches Palestinian 4 Yesterday
Call any of Andy Harris' offices. Remember Last week
o DC:202-225-5311
o Salisbury: 443-944-8624
o Bel Air: 410-588-5670
Be sure to provide your name, street addres{ Jump to a specific date
Comment in #5-5-5 to let us know you call

Last month

The very beginning

1reply Today at 3:22 PM
9:07 AM
Left VM at Salisbury office.

Message #5-5-5

& slackbot

a Add apps

+ Aa ® D¢ @

You can also reply directly

Type a message here to start a new

# to a post — THREADING
(next!)

post to the channel

Back to Contents
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Finding and Joining Channels

~

Desktop

Click on “Channels”. If you don't see it, click “More”
Move cursor over channel of interest and click “Join” to
be part of that conversation.

¢ > © | Q search Eastem Shore Indivisible

All channels
Q_ Search for channels
e Allchannels v Anychanneltype v Workspaces ¥ Organizations v Most recommended v
3]
o #1555 View channel Openin Hom
28 members - Make your voice heard! 5 ssues - 5 Calls - 5 Days Follow the schedule, read the issue of the day then call Andy. Keep tracx o e
Q
Actvty #ideas
© Joined - 162 members - This channel i for everything #ideas. Hold meetings, share docs, and make decisions together with your team.
A
Later R
# immigration
9 members
#
Channe
# actions.
© Joined - 111 member
More

3 all-eastern-shore-indivisible

« Joined - 162 members - Share announcements and updates about company news, upcoming events, or teammates who deserve some kudos.

3 slack-support

Phone

Click on “Jump to or search” bar
Click on “Channels”

Click on channel of interest.
Click on “Join Channel”

5:36 \ ol T @

Cancel

2 Jump to or search..

Files  Canvases ({ejENLEEEY People

Create a channel

Workfl

# 5-5-5

# actions

# all-eastern-shore-indivisible

#5-5-5

Make your voice heard! 5 Issues - 5{Calls - 5 Days

¢ & a

v Joined - 5 members - Use this space to learn how to use Slack, review the Slack tutorial (coming soon), and ask questions. Home DMs Activity More
Back to Contents
Posting to a channel
& (©  Q Search Eastern Shore Indivisible & (®  Q Search Eastern Shore Indivisible
Easte.. v = (& # slack-support (1 Easte.. v = & # slack-support (7]
= (s @ Messages  {J Addcanvas €& Files 4z Pins  + Unreads @ Messages () Addcanvas  C Files R Pins  +
@ Threads Saturday, May 31t ~ @ Threads Saturday, May 31st ~
B> Drafts & sent p 1121AM q 11:21AM
-support. -support.

p 1124 AM
Happy to be a resource after Mike's group training on 6/9 for folks wk
ongoing assistance and/or one-on-one training.

@ replies Last reply 4 days ago

v Starred
# slack-support

Acwiy ¥ Channels [ty

A

#
@

R

Sunday, June 1st -

AA 12:39 PM
L) joined #slack-support.

B I S|@ =

etings

le-truth-b...

o P
md-politics
Message #slack-support

HOH OH OB OB OB B R

+A®e@ ¢

¥ Unread mentions

To post a message, just type in the message box

4 slack-support

v Starred
11:24 AM

n Happy to be a resource after Mike's group training on 6/9 for folks wh
ongoing assistance and/or one-on-one training.

v Channels -
wz replies Last reply 4 days ago

#
# Sunday, June 1st ~
#*
b List PrO]
< Recent file >
#
TJ  Textsnippet 380 Enter
4 indivisible-truth-b...
> workflow
# inside-md-politi
E Upload from your computer %U
# re
# s XA ® @ O ¢

+ Unread mentions

You can also upload files. Click on the + in the
message box. Choose “Upload from your computer.

Back to Contents
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connected to the original
message within the channel.

When you want to reply to a
message:

e Hover over the
message and a menu
of commands appears

e Click on Reply

e Write your reply in the
“Thread” window that
appears to the right
side

Threading keeps replies

Eastern Shore Indivisible -

Threading Messages — Important!

2 x

population has been forced to fiee their homes. Nearly

470,000 people face starvation - 22% of the population

B and worsening by the day.

Today . .

Ghact Qraly § Overview on Scalls website

o i Gaza@ Read this update from UNRWA,

Script

o Hi,my name is [NAME] and I'n a constituent in MD-
1. My address i [STATE FULL ADDRESS). Im caling
to urge Rep. Andy Harri to pressure the Trump
adminitration to negofiate a ceasefie deal and end
the escalaing attacks on Gaza. The US needs to put
pressure on srael to allow humanitarian aid into Gaza

@M= 6 i

@Messages SFies B555 WP +

3 Wednesday' Isue: End the War ang

o Script
o Hi, my name is [NAME] and 'm a constituent in MD-01. My address is [STATE
FULLADDRESS]. I'm calling to urge Rep. Andy Harris to pressure the Trump

and ensure it reaches Palestinian civilans.
Call any of Andy Haris'offices. Remember Congress isin
their district work period through June 2. They return to
DCon June 3.
o DC:202-225-5311
o Salisbury: 443-944-8624
o BelAir: 410-588-5670

 Be sure to provide your name, street address and email

address if leaving 2 v/m

|  Commentin #5-5-5 to let us know you called and your

Gaza. The US needs to put pressure on Israel to allow humanitarian aid into Gaza
and ensure it reaches Palestinian civilians.
« Callany of Andy Harris offices. Remember Congress s in their district work period
through June 2. They return to DC on June 3.
o DC:202-225-5311
o Salisbury: 443-944-8624.
o Bel Air: 410-588-5670

| address f eaving a v/m.
 Comment in #5-5-5 to let us know you called and your method of contact - spoke
with a staffer,left a v/m, etc

method of contact - spoke with a staffer,left a v/, etc

1‘ T Cote the DC e Was abi toeve  voce Missge
.
ek vnRac sty afce

Message #:

+ 0O

Click on “reply” to open the thread
window and read all the replies

Back to Contents
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Pinned messages contain
important information

Pinned Messages

« Makes information easy to find

o Check these each time you
enter a channel

« Access them by clicking the
push-pin icon.

Channels

(®  Q Search Eastern Shore Indivisible
#5-5-5

—
Q Messages & Files (P 5-5-5 | 4 Pins I +

Eactarn Share Indivisible v

= Unreads
@ Threads
|> Drafts & sent

Pinned messages

! May 13th at 6:26 AM
This is the link to the 5 - 5 - 5 sheet. To fiy
and edit. | made a change to include two ¢
committees will begin the process of mark
Republicans - even Andy Harris.

A ELLE
# 5-5-5
# actions

# all-eastern-shore-indivisible https:/docs.google.com/spreadsheets/d/

3 esi-meetings
# ideas

4 indivisible-truth-brigade

1 inside-md-politics

3 share-and-discuss

Back to Contents
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é‘\'z Direct Messages
)

Direct Messages are
private conversations
between you and one or
more others.

L

Home

Conversations will be
listed below the “Direct
messages” heading as
new conversations are
created

Activity

#*

Channels

Easterp shor...

Ll

You can also view using the DMs sidebar link

@®© | Q Search Eastern Shore Indivisible

c’o Your Friend

= Unreads @ Messages {7 Addcanvas  +
@ Threads Your Friend
B Drafts & sent

Channels

555 them.

actions

all-eastern-shore-indivisible View Profile

esi-meetings

ideas

indivisible-truth-brigade 6:45 AM

_ _ Hi nice to see you on Slack!
7:31AM

q,Your Friend

o H H H H H HHH K H

social Good morning
welcome -
B I & & ==

Browse all channels

Direct messages Message Your Friend

+AO®E@ ¢

JAnother Friend

This conversation is just betweenYour Friend and you. Check out the

Friday, March 28th -

Back to Contents
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Create a direct message

by selecting the compose
icon

A dialogue box will pop
up and you can choose
the recipient(s)

You can click on one
name

To choose more than one
person, start typing their
name on the To: field.

# 5
# a
# a
I e
#
#
# i
#
#
#
a

v Direct mes:

all channels

Composing Direct Messages

(©  Q Search Eastern Shore Indivisible

New message Saved a moment ago

To: #a-channel, y, or someboc om

# 5-5-5
1t ideas

1t actions

ore-indivisible

## all-eastern-shore-indivisible

Start a new message

+ A®E@ O ¢

4 DM with extemal people X el

Back to Contents
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e “Star” your Favorite Items
A\

You can “Star” conversations or channels that
you interact with most by right-clicking the
Channel or DM conversation and choosing

“Star channel” or “Star Conversation”

Eastern Shore Indivi... ¥

= Unreads

@ Open in new window

View channel details >

Copy >

Mute channel

Channels Change notifications

Just @mentions
Star channel

Leave channel

Items that you star will appear at the
top under “Starred”

o C]

Eastern Shore Indivi... ¥ =

= Unreads
@ Threads
9 Drafts & sent

v Starred
# 5-5-5

Activity v Channels

A

# actions

# all-eastern-shore-indivisible

Back to Contents
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"y New Messages
)

When a new message is
posted in a channel, or a
new Direct Message (DM) is
received the Channel or

Direct Message will turn
BOLD

Activity

#

Channels

Eastern Shore Indivisible v

= Unreads
@) Threads
B> Drafts & sent

v Channels

# 5-5-5

1t actions

F all-eastern-shore-indivisible
ideas
indivisible-truth-brigade

inside-md-politics

social

welcome

gk
#*
# share-and-discuss
#
sic
Q

Browse all channels
» Direct messages

» Apps

If the Unreads alert is
Bold, there are posts you
have not seen

If the THREADS alert is
BOLD, there is new
activity in a thread
involving you

Back to Contents
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™ -
The # actions Channel
§'

ESl is about taking action to
protect our democracy.

Eastern Shore Indivisible ¥

The # actions channel provides
information about actions we can
take, for example

e Marches, protests, events

e Calls for volunteers to assist
in programs and projects.

o H B K W HH B R

e Some become their own
channel, e.g., 5-5-5

e Check here when it is bolded!

@® | Q search Eastern
# actions

@ Messages S Files 4 Pins

&, Get out your marching footwear and join Field Team 6 in the 120 mile March from Ph

VISIAR 101 6 I IS YU D i UL B USS 1 T e e
him to oppose the budget reconciliation plan. Sign up using this mc  Wednesday, May 14th
655PM

Learn more about this March at the Zoom informational meeting on Thursday, May 15th
Mobilize
12 Days to Democracy! Info Mtg: 12-Day 120-Mile March - Philly to DC - June 16-
28 - Field Team 6
Zoom Informational meetings about June 16-28 march from Philly to DC
Democracy has always been about the power of the people. It's we, the people, who
will fight the fight for a more just and equitable society.
This is the work- not of kings- but by all of us and for all of us. We're the ones who
have to travel the distance.
And this is why, at this critical juncture in our history - when the laws and institutions
protecting our right to fight are under attack like never before - we have decided to
take a very long walk.
Our walk - a 120-mile journey from Philly to DC - will take us through towns, into
cities, and along the trails of the East Coast Greenway, and we hope that it will look
like .. Show more

In-Person Voter Drive

Back to Contents
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Additional Resources
Ny

Here are some additional resources which
may help build your familiarity with Slack

The Slack Help Center - https://slack.com/help

# slack-support channel

VoPros Slack Information Document -
https://tinyurl.com/4kesnpje

~sikslack help center

Hi. How can we help?

! [ | -
.

z N7

Getting started Using Slack Your profile &

Connect tools & Workspace Tutorials & videos
kit

Back to Contents
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